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Real Estate Development Associate

Movin' Out, Inc. is seeking a full-time Real Estate Development Associate to join our Madison-based team.
Apply via Indeed by June 14, 2021. For best consideration, apply as soon as possible.
Movin' Out is a 26-year old, statewide nonprofit organization that partners with people with disabilities, their
families, and their allies, to create and sustain community-integrated, safe, affordable homes. We offer
information, advice, referrals, and resources for home ownership, home repair for safety and accessibility, or
rental housing for households with low to moderate incomes. Movin' Out also develops new multi-family
housing with most units affordable for low- to moderate-income households, and coordinates services for
residents of our supportive units. We primarily serve income-qualified households that include a person who
has a permanent disability of any kind, whether intellectual, physical, or mental health.
We are seeking a Real Estate Development Associate who helps to create inclusive, safe, affordable housing by
providing administrative and technical support on all aspects of real estate development projects from early
conception through completion.

Essential job functions and examples of duties

• Coordinate real estate development projects from inception through lease-up
o Research new opportunities, evaluate potential qualifications for funding, and prepare
preliminary market reviews.
o Coordinate and submit responses to Requests for Qualifications, Requests for Proposals,
funding applications for Low Income Housing Tax Credits and other sources, and follow-up
documentation.
o Support effective project management by creating and maintaining critical path timelines and
development project checklists.
o Coordinate project due diligence for investors, lenders, and federal, state, or local funding
sources. Submit required documents for zoning and permits.
o Assist in stakeholder engagement and outreach, such as planning, hosting, facilitating, or
presenting at public meetings.
o Coordinate with outside consultants for environmental assessments, market studies, etc.
o Collaborate with program associate to plan and host groundbreaking, grand openings, or other
events.
• Assist with real estate development project financial management
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